Rules of procedure
for the Doctoral Students’ Convention of Heidelberg University
The Doctoral Students Convention of Heidelberg University has adopted the following rules
of procedure at its constitutive assembly on 26th November 2016 according to the Higher
Education Act of the state of Baden-Württemberg section 38 paragraph 7 sentence 4.
[The following translation is only for the purpose of information and has no legally binding character.]

Section 1 – Self-conception and tasks of the Doctoral Students’ Convention
(1) The Doctoral Students’ Convention considers itself the central forum and representation of
all doctoral students of Heidelberg University.
(2) It represents the interests of the doctoral students of all fields of study and all types of study.
Its task is the representation of the doctoral students at Heidelberg University, concerning
their legal and social status, their type of study, their financial situation as well as further
related topics. In particular, the Doctoral Students’ Convention makes recommendations
upon doctoral regulations.
(3) The Doctoral Students’ Convention respects subject-specific scientific cultures as well as the
freedom of research and protects both actively.
(4) As a convention at university-level, it promotes the interdisciplinary and international networking of the doctoral students and their exchange.
(5) The Doctoral Students’ Convention considers itself an intermediator between the boards of
the University and the doctoral students and pursues a constructive cooperation with these
boards. The same applies to the cooperation with conventions of other universities.

Section 2 – Clause of gender equality
All designations of persons, offices and functions within these present rules of procedure apply
to all genders and sexes.

Section 3 – Definitions and assignments
(1) A doctoral student of Heidelberg University is a person, who has been accepted as a doctoral
student by a faculty’s doctoral examination board of Heidelberg University.
(2) The Doctoral Students’ Convention is the association of all doctoral students of Heidelberg
University.
(3) Within the framework of the Doctoral Students’ Convention, each faculty of Heidelberg
University is assigned to one of four fields of study.
(a) The Faculty of Philosophy, the Faculty of Modern Languages and the Faculty of
Theology are assigned to the field of study “humanities”.
(b) The Faculty of Biosciences, and the Medical Faculties of Heidelberg and Mannheim
are assigned to the field of study “life sciences”.
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(c) The Faculty of Chemistry and Geoscience, the Faculty of Mathematics and Computer
Sciences and the Faculty of Physics and Astronomy are assigned to the field of study
“natural sciences”.
(d) The Faculty of Economics and Social Sciences, the Faculty of Behavioural and Cultural
Studies and the Faculty of Law are assigned to the field of study “social sciences”.
(4) These rules of procedure distinguish betweenthree types of studies within the framework of
the Doctoral Students’ Convention. It is possible that a doctoral student can be assigned to
more than one type of study.
(a) A “doctoral student with a qualifying position” is a doctoral student, who is employed
by an institution of Heidelberg University or an external scientific institution and who
fills a qualifying position, within which he is working on a dissertation.
(b) A “doctoral student within the framework of a graduate programme” is a doctoral
student, who is amember of a graduate school or of a comparable institution and who
is working on a dissertation within a structured doctoral programme.
(c) A “doctoral student within an individual doctorate“ is a doctoral student, who is
working on a dissertation under individual guidance without any structured doctoral
programme.
(5) Institutions of the Doctoral Students’ Convention are (a) the executive committee and (b)
the working groups.

Section 4 – Executive committee
(1) The executive committee consists of eleven members. It comprises of two representatives
of each field of study (according to sec. 3para. 3) and one representative of each type of
study (according to sec. 3 para. 4). Within one field of study the two members of the
executive committee belong to different faculties, if this is possible according to the
candidatures.
(2) The tasks of the executive committee are in particular:
(a) The representation of the doctoral students according to its formation.
(b) Decision-making and implementation in the name of the Doctoral Students’ Convention concerning current and permanent tasks.
(c) The making of recommendations in the name of the Doctoral Students’ Convention.
(d) Communication with other institutions and boards of the university.
(e) Confirmation of working groups of the Doctoral Students’ Convention as well as
initiation of working groups in case of faculty-specific issues.
(f) Realisation of the annual general assembly as well as the regular meetings.
(3) The members of the executive committee have equal rightsandtake their decision by simple
majority.
(4) The members of the executive committee elect a speaker and a deputy speaker among its
members. In each case the person who obtains the majority is elected.
(5) The members of the executive committee elect among its members a representative for
the advisory seat in the senate according to sec. 37 para. 7 Higher Education Act of the
state of Baden-Württemberg and a deputy. The person who obtains the majority of the
votes is elected.
(6) The executive committee nominates four candidates for the Council of Graduate Studies,
preferably among the representatives of the fields of studies.
(7) If the Doctoral Student Convention obtains an advisory seat in a faculty council or
anything comparable, the members of the executive committee will elect a
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representative, who must belong to the respective faculty, among its members. If no
representative is found by following this procedure, the executive committee conducts
an election among the doctoral students of the respective faculty.
(8) The members of the executive committee elect among its members a representative for
the issues of international doctoral students.
(9) Resignations from the executive committee have to be announced subjectedtoanoticeperiodof
four weeks. If a member of the executive committee completes his dissertation, his
appointment in the executive committee expires as well. In these cases open seats shall be
offered to the subsequent candidate of the last general assembly according to sec. 5 para. 5.
(10) The executive committee is responsible to communicate its decisions and the voting
results of the general assembly to the institutions and boards of Heidelberg University.

Section 5 – Election of the executive committee
(1) The members of the executive committee are elected by all present persons entitled to vote
at the general assembly. The responsibility for organizing and holding the election in
execution resides with the executive committee in charge.
(2) Each member of the executive committee is elected for a period of one year. Five
reelections are possible. The office period of one year also applies to all tasks among the
executive committee according to sec. 4 para.4 to 7.
(3) By election, the Doctoral Students’ Convention mandates the executive committee to
speak and to take decisions in the name of the Doctoral Students’ Convention.
(4) Each doctoral student of Heidelberg University holds the passive voting right for the seats
of the executive committee he himself correlates with [according to his field of study and
his type of study]. Running for candidacy for several seats are possible, multiple elections
not. If a personcandidates for multiple seats and he is the only candidate for one of the seats,
his candidature is automatically reduced to the seat he is the only candidate for. If a
candidate wins multiple seats, he is elected for the seat that he received more votes
relatively to the total sum of votes for the respective list of candidates. A call for candidature
has to be performed by the executive committee in charge six weeks before the appointed
date of the general assembly. Candidatures have to be announced to the executive
committee four weeks before the general assembly.
(5) Every doctoral student (according to sec. 3 para. 1) holds active voting rights for the field
of study and the type of study he belongs to. Every doctoral student has two votes
according to his field of study and his type of study. If a doctoral student identifies with
more than one field of study or to more than one type of study, the choice which field of
study or type of study to vote for remains with the doctoral student. Each doctoral
candidate has one vote per ballot.
(6) Concerning the seats of the types of study, the candidate who receives the most votes for
the respective type is elected. Concerning the seats of the fields of study the two candidates
who receive most votes are elected. If both winning candidates of one field of study belong
to the same faculty, and if there are candidates who received votes and belong to other
faculties within this field of study, the second seat goes to the candidate, who doesn’t
belong to the faculty of the candidate with the most part of the votes and received the
second most number of votes.
(7) In case of a voting tie, that candidate is elected who has been accepted as doctoral student at
a later date. If no unambiguous assignment is provided by this principle of juniority, the
decision between the two equal candidates is made by drawing lots. The procedure of
drawing lots
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remains with a member of the general assembly who is not a member of the executive
committee and who is elected by the general assembly with simple majority.
(8) The right to vote at the general assembly is proved either by the document verifying the
acceptance as a doctoral student by a faculty of Heidelberg University or by a document of
enrolment as doctoral student at Heidelberg University.
(9) If the executive committee permanently consists of less than seven members, the remaining
executive committee has to convene an extraordinary general assembly within the time limit
given in sec. 5 para. 3 and sec. 6 para.3 to hold new elections for the executive committee.
(10) A deselection of the complete executive committee can be requested by the submission of
500 signatures from doctoral students together with the nomination of at least seven
candidates according to sec. 5 para. 3. In this case the executive committee has to
summon an exceptional general assembly according to the time limits in sec. 5 para. 3 and
sec. 6 para. 3 to hold new elections for the executive committee.
(11) In order to ensure a continuous working flow of the Doctoral Students Convention, an
Advisory Council may be established supporting the following executive committee for
three month. The Advisory Council consists of three representatives which are elected by
the former executive committee among its members. The members of the Advisory
Council are to be involved in the work of the executive committee but have neither a
function of representation nor a voting right.

Section 6 – General assembly
(1) Once a year the executive committee in charge summons a general assembly of all doctoral
students. The invitation has to be sent two weeks in advance and has to include the
applications and the agenda of the assembly. The tasks of the general assembly are the
election of a new executive committee and, if needed, the amendment of the rules of
procedure. The general assembly is lead by the speaker of the executive committee in
charge and is open to the public. The general assembly takes its decisions by simple majority.
(2) The executive committee reports to the general assembly on last year’s activities and is
discharged by the general assembly.
(3) The general assembly has to be recorded. The record has to be signed by the chairman of
the general assembly and by the recorder. The record is published on the website of the
convention. The provisions of data security have to be met.
(4) The language of the general assembly is German and/or English, as circumstances
require. Important documents (invitations, the rules of procedure and records) of the
Doctoral Students’ Convention have to be provided in German and in English.

Section 7 – Regular meetings
(1) The regular meetings take place at least one time, generally two times, per semester
and are open to all doctoral students (according to sec. 3 para. 1). The task of the regular
meetings is the management on current and permanent issues. Every doctoral student has
the right to speak at regular meetings. Regular meetings are lead by a member of the
executive committee, who is elected by the executive committee among its members.
(2) The executive committee decides on the dates of the regular meetings. The dates have to be
announced by the executive committee at least four weeks in advance. Proposals to the
agenda have to be communicated to the executive committee at least two weeks before the
regular meeting. The executive committee develops the agenda and announces it two weeks
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before the date of the regular meeting.
(3) At regular meetings membersofthe executive committee has the right to vote.
(4) At regular meetings a quorum is established if more than two thirds of the membersofthe
current executive committee are present.
(5) The regular meetings have to be recorded. The record has to be signed by the chairman and
by the recorder. The record is published on the website of the convention. The provisions
of data security have to be met.
(6) The language of the regular meetings is German and/or English, as circumstances
require.

Section 8 – Topical and faculty-related working groups
(1) Topical working groups have the task to contribute to the work of the Doctoral Students’
Convention by working on issue-specific questions and by preparing recommendations and
appropriate steps concerning these issues. Faculty-related working groups shape the work
of the Doctoral Students’ Convention by preparing recommendations on doctoral
regulations and other issues concerning a specific faculty.
(2) Three or more doctoral students can establish a topical working group of the convention.
Issue, task and aim of the working group have to be explicitly specified.
(3) The working groups are confirmed as official working groups of the convention at a regular
meeting.
(4) According to its task to represent the doctoral students, the executive committee has to
take the results of the working groups into account.
(5) In the case of faculty-related issues (change of doctoral regulations or comparable issues) the
executive committee is obliged to initiate a working group consisting of members of the
concernedfaculty by inviting all doctoral students of this faculty. If, in spite of this measure, a
faculty-related working group can’t be established, then its task remains to those members
of the executive committee to whose field of study the faculty in question belongs to. The
results of faculty-related working groups have to be notably considered by the executive
committee.
(6) A working group should permanently consist of at least three members. New and resigning
members of a working group have to be notified to the executive committee.
(7) Every working group elects among its members a speaker who functions as a contact person
to the executive committee.
(8) The working groups, their members and speakers have to be disclosed on the website of
the convention together with contact information.
(9) The reports on intermediate results of the working groups are to be put on the agenda of
every regular meeting.
(10) A working group is dissolved by the executive committee at a regular meeting if the aim of
the working group is achieved, if gross violations of the issue and the aim of the working
group emerge or if this aim isn’t pursued on a permanent basis anymore.
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Section 9 – Amendment of the rules of procedure
(1) An amendment of the rules of procedure has to be adopted at a general assembly by a twothirds majority of all present persons entitled to vote.
(2) The request for an amendment has to be filed to the executive committee inwritingwitha
statementofreasons.
(3) The request for an amendment has to be announced together with the invitation to the
general assembly.

§ 10 – Entry into force
(1) The rules of procedure come into force by resolution of the general assembly.
(2) The rules of procedure are published on the Homepage of the Doctoral Students
Convention.
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